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JloJIKHOCTHAS MHCTPYKUMA 3aMecTUTe s AUupeKTopa no YBP

I'bBOY «COIINe17 c.n.Bepxuue Ayanyxku»

1. O01ue moJ10KeHUA

1.1. JIomKHOCTh 3aMECTHTEISI PyKOBOIUTEIS 00pa3oBaTeibHON opranuzaiuu (1aaee — 00)
OTHOCHUTCS K KAaTETOPHH PYKOBOUTEIICH.

1.2. Ha nomxHocTs 3amectutens pykoBoautenst OO HazHaYaeTCs JIMIO, UMEIOIIEe BBICIIIEE
npodeccruoHaabHOe 00pa3oBaHUE 110 HATIPABICHHUSM ITOATOTOBKU «I 0cynapCcTBEeHHOE U
MYHULHUIIAJIBHOE YIIPABIECHUE», «IMEHEKMEHT» WIH «Y IIpaBICHUE IEPCOHATIOM» U CTaX
paboTHI HAa EArOTHYECKUX MM PYKOBOJSIIMX JOJDKHOCTSX HE MEHEE IISATH JIET WM BBICIIIEE
npodeccruoHaabHOe 00pa30BaHUE U JAOTOIHUTENBHOE PO(hEeCCHOHAIBHOE 00pa3oBaHKE B
00J1acTH TOCYJapCTBEHHOTO ¥ MYHHIIMTIAIILHOTO YIIPABICHUS, MEHEDKMEHTA MJIH SKOHOMUKHU
U CTaxX pa6OTI)I Ha NSJarorn4€CKux UJn pyKOBOAAIHNX JOJDKHOCTAX HC MCHEC IIATH JICT.

1.3. 3amecturens pykooutenss OO HazHadaeTCs U 0OCBOOOKIAETCS OT JIOJKHOCTH
pyxosoguteneM OO.

1.4. 3amecturens pykoBogutens OO JOMKEH 3HATD:

e TIPUOPHUTETHBIC HATIPABJICHHS Pa3BUTHS 00pa30oBaTEIbHOU cucTeMbl PD;

e 3aKOHBI U UHBIE HOPMATUBHBIE ITPABOBBIE AKThl, PETJIAMEHTUPYIOIINE
00pa3oBarenbHylo, (PU3KYIBTYPHO-CIIOPTUBHYIO IESITEIILHOCTD;

o KouBenmuio o npaBax peOeHKa;

e TII€/IaroruKy;

e TICHXOJIOTHUIO;

e JIOCTH)KEHHUS COBPEMEHHOM ICUXO0JIOT0-IIeJarOrnYeCcKo HayKu U MPaKTUKH;

e OCHOBBI (DU3HMOJIOTUH, TUTUEHBI,

e TEOPHIO U METO/bI YIIPaBJICHUS 00pa30BaTEIbHBIMU CUCTEMaMU;

e COBpPEMEHHBIE NIEAATOTUYECKUE TEXHOJIOTUHU IPOAYKTUBHOTO,
muddepeHIIMPOBaHHOTO 00YUEHHUS, peaTu3alui KOMIETEHTHOCTHOTO OIX0/1a,
pa3BUBAIOIIETO O0YUYCHHUS;

e MeToAbl yOeXK/IeHNUs, apryMEHTAllU CBOEH MO3UIIUH, YCTAHOBIIEHUS! KOHTAKTOB C
00y4aroNIMMUCS, BOCHUTAHHUKAMH Pa3HOTO BO3PACTa, UX POAMUTENSIME (JIUIIaMHU,
UX 3aMEHSIOIINMH ), KOJJIEraMu 110 padore;

e TEXHOJIOTUHU IUATHOCTUKU NPUYMH KOH(PJIUKTHBIX CUTYAINH, UX TPOPUIAKTUKU U
paszpelieHus,;



OCHOBBI pabOTHI C TEKCTOBBIMU PEIAKTOPAMHU, JIEKTPOHHBIMU TaOIUIIAMH,
3JICKTPOHHOM MOYTON U Opay3epaMu, MyIbTUMEAUNHBIM 000pYI0BaHUEM;
OCHOBBI 9KOHOMUKH, COIIUOJIOTHH,

crocoObl OpraHu3anuu PUHAHCOBO-X03sHWCTBeHHOU nesTeabHocTH OO;
rpa)XIaHCKOE, aJIMUHUCTPATUBHOE, TPYIOBOE, OIO/PKETHOE, HAJIOTOBOE
3aKOHOJIaTEILCTBO B YACTH, KACAIOIIEHCS PETYJIMPOBAHUS ACATEIBHOCTH
00pa30BaTeNbHBIX YUPEIKICHUN 1 OPraHOB YIIpaBlieHUs 00pa30BaHUEM Pa3IMYHBIX
YPOBHEH;

OCHOBBI MEHE[PKMEHTA, YIPABIICHUS IEPCOHATIOM;

OCHOBBI YIPABIICHHS TIPOEKTAMH;

IIpaBWla BHYTPEHHETO TpynoBoro pacnopsaka OO;

MpaBujia 0 OXpaHe TPyl U MOKapHOW O€30MaCHOCTH.

2. JI0JI2KHOCTHBIE 00S13aHHOCTH

3amectutens pykoBoauTessi OO BBIMOTHSAET CIASAYIOMNE TOJKHOCTHBIE 00S3aHHOCTH

J0OPOCOBECTHO MCIIOIHSET CBOM TPYAOBBIE 00sI3aHHOCTH, BO3JIOKEHHBIEC HA HETO
TPYZIOBBIM JIOTOBOPOM,;

COOJTFOIaeT MpaBHIIa BHYTPEHHETO TPYIOBOTO PACTIOPSIKA;

coOII0AaeT TPYAOBYIO JUCIUILINHY;

BBITIOJIHSIET YCTAHOBJICHHBIE HOPMBI TPY/Ia;

coOroaeT TpeOoBaHUs 1O OXpaHe TpyAa U obecredeHnio 0e30MacHOCTH TPYAA;
OepeKHO OTHOCHTCS K UMYIIECTBY paboromatesis (B T. 4. K MMYIIECTBY TPEThUX
T, HaxosieMycsi y paboTtoaaTens, eciid paboToaTenb HECET OTBETCTBEHHOCTh
3a COXPaHHOCTh 3TOTO UMYIIIECTBA) M APYTUX PaOOTHUKOB,

He3aMeUIUTETILHO co00IIaeT paboToaaTemto IM00 HEOCPEICTBEHHOMY
PYKOBOAMTEIIO O BOSHUKHOBEHHUH CUTYAIIMH, TIPEACTABIISIIONICH yIrpo3y KU3HU U
3JI0POBBIO JIFO/ICH, COXPAHHOCTH UMYIIIECTBA paboToaaresns (B T. 4. KMYIIECTBA
TPETHUX JIMII, HAXOIAIIErocs Y paboTonarensi, €Ciiu paboToJaTe b HECET
OTBETCTBEHHOCTH 3@ COXPAHHOCTh 3TOTO UMYIIIECTBA);

OpraHu3yeT TeKyIIee U MEPCIEKTUBHOE TIaHupoBaHue aestenbHoctu OO0;
KOOPJIUHHUPYET paboTy MeJarornuyeckux M UHbIX PaOOTHHUKOB, a TAaKXkKe pa3paboTKy
y4eO0HO-METOIMUECKONU U MHOW JOKYMEHTAIIMH, HEOOXOIMMOM ISl IeATeTbHOCTH

00;

o0ecreunBaeT UCTOIb30BAHNE M COBEPIIICHCTBOBAHUE METOIOB OPTaHU3aIUH
00pa30BaTeNbHOTO MpoIlecca U COBPEMEHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH, B
TOM YHCJI€ TUCTAHIIUOHHBIX

OCYIIECTBIIAET KOHTPOJIb 32 KAYECTBOM 00pa3oBaTebHOro (y4eOHo-
BOCITUTATEILHOT0) MPOIecca, 00bEKTUBHOCTHIO OIIEHKH PE3YJIbTATOB
00pa30oBaTenbHOH 1eATeIbHOCTH 00yYarOIINXCsl, BOCIIMTAHHUKOB, pabOTOM
KPY’KKOB U (haKkyJIbTaTHBOB, 00ECIIEUEHNEM YPOBHS MOATOTOBKU 00yUarOIUXCs,
BOCIIUTAHHUKOB, COOTBETCTBYIOIIETO TpeOOBaHUAM (hefeparbHOro
TrOCYJapCTBEHHOTO 00pa30BaTeIbHOTO CTaHIApTa, PeaepaabHbIX TOCYIaPCTBEHHBIX
TpeOoBaHUA,

opraHusyet padoTy 1Mo MOATOTOBKE U MPOBEACHUIO YK3aMEHOB;

KOOPJAMHHUPYET B3aUMOJICHCTBHE MEX/y PEICTABUTEISIMU MIEAArOrMueCcKo HayKu
Y TIPaKTUKH,

OpraHu3yeT MPOCBETUTEIILCKYIO pabOTy cpeau poauTeseh (JIUI, UX 3aMEHSIOIINX);



OKa3bIBaeT IMOMOIIb ME€AArOTHUECKUM pabOTHUKAM B OCBOCHMHU U pa3paboTke
MHHOBAI[MOHHBIX NIPOIPAMM U TEXHOJIOTHIH;

OpraHu3yeT y4eOHO-BOCIIMTATEIbHYIO, METOJUYECKYIO, KYIbTYPHO-MAaCCOBYIO,
BHEKJIACCHYIO paloTy;

OCYIIECTBIISICT KOHTPOJIb 32 Y4eOHOW Harpy3Koi 00y4aromuxcs, BOCIUTAHHUKOB,
COCTAaBJISICT paclyCcaHue yueOHbIX 3aHATHH U APYrUX BUI0B Y4€OHOH U
BOCIIUTATEIBHOM (B T. 4. KYJIbTYPHO-ZIOCYTOBOM) JICSITEILHOCTH;
obecreyrBaeT CBOEBPEMEHHOE COCTaBIIEHUE, YTBEPXKIEHHUE, IPECTaBICHHUE
OTYETHOU JOKYMEHTAILUH;

OKa3bIBaeT NOMOIIb 00yUYaOIIMMCS, BOCHUTAHHUKAM B IIPOBEJCHUU KYJIbTYPHO-
IIPOCBETUTENIBCKUX U 0310POBUTENBHBIX MEPOIIPUATHI;

OCYILLECTBJISICT KOMIUIEKTOBAaHUE U PUHUMAET MEPbI 10 COXPAHEHNUIO KOHTUHI€HTa
00yyarouuxcsi, BOCHUTAaHHUKOB B KPY)KKaX;

y4acTBYeT B 110100p€e U PACCTAHOBKE II€1arOrMYECKUX KaJpOB, OPraHU3yeT
MOBBIIIIEHUE WX KBATM(UKAIMH U TPOPECCHOHATBHOTO MAaCTEpPCTBA;

BHOCHUT MPEAJIOKEHHS [10 COBEPILIEHCTBOBAHUIO 00pa30BaTEIbHOIO Mpolecca U
ynpasnenus OO;

IPUHUMAET yyacTHe B MOATOTOBKE U IMPOBEACHNUH aTTECTALlMU I1€JarOTHYeCKuX U
npyrux pabotaukoB OO;

IPUHUMAET MEphI 10 OCHAIIICHUIO MAaCTEPCKUX, YUeOHBIX Ja0bopaTopuil U
KaOMHETOB COBPEMEHHBIM 000PYIOBAaHHEM, HATJISATHBIMHU IIOCOOMSIMH 1
TEXHUYECKUMU CPEACTBAMU 00Y4EHUs, TOMOIHEHUI0 OUOINOTEK U METOANYECKUX
KaOMHETOB Yy4eOHO-METOINIECKOH, XyI0KECTBEHHON U MEPHOANIECKON
JITEPaTypoi;

OCYILIECTBIISIET KOHTPOJIb 32 COCTOSTHUEM MEIULIMHCKOIO 00CTYKUBAaHUS
00yYaroImuxcsi, BOCIIUTAaHHUKOB, )KUIMITHO-OBITOBBIX YCIIOBHH B OOIIEKUTHSX;

MIPHU BBITIOJIHEHUU 00s13aHHOCTEN 3amecTuTels pykoBoauTtess OO mo
a/IMUHUCTPATUBHO-XO035IICTBEHHON YaCTH OCYIIECTBISIET PYKOBOJCTBO
X03s1CcTBEHHOH AesiTenbHoCcThio OO;

OCYILECTBIISIET KOHTPOJIb 32 XO35HCTBEHHBIM O0OCITy’)KUBAaHUEM U HaJUIeXkKaIUM
cocrostaueM OQ;

OpraHu3yeT KOHTPOJIb PallMOHAILHOIO PACXOA0BAHHS MAaTEPUAIOB M (PUHAHCOBBIX
cpencts OO;

IIPUHUMAET MEPBI 10 PACIIMPEHHIO X03HCTBEHHOU camocTosTenbHOCTH OO,
CBOEBPEMEHHOMY 3aKJIFOUEHHIO HEOOXOIMMBIX JOTOBOPOB, IPUBIICUEHUIO JIJIS
OCYILIECTBIIEHUS AEATEIbHOCTH, IPELYCMOTPEeHHOM ycTaBoM OO, AOMOIHUATENBHBIX
MCTOYHUKOB (PMHAHCOBBIX U MaTE€PUAIILHBIX CPEICTB;

OpraHuzyer paboTy MO MPOBEACHUIO aHAJIN3a U OLICHKH (DMHAHCOBBIX PE3yJbTaTOB
nesitenbHOCTH OO, pa3paboTke U pean3alui MEPOTIPUSTUM JIJIs1 TOBBIIICHUS
3P PEKTUBHOCTH UCHOIB30BAHUS OFOJIKETHBIX CPE/ICTB,;
o0ecrnieunBaeT KOHTPOJIb 32 CBOEBPEMEHHBIM U TIOJHBIM BBIIIOJTHEHUEM JIOTOBOPHBIX
00513aTeNIbCTB, MOPAIKOM 0QOpMIIEHHS (PUHAHCOBO-XO35ICTBEHHBIX ONEpaluii;

MIPUHUMAET MEpPbI 0 00ECIIEYeHHIO HEOOXOAUMBIX COIIMAIbHO-OBITOBBIX YCIOBHI
JUIs 00y4aroImuxcs, BOCIUTAaHHUKOB U paboTHUKOB OO;

TOTOBUT OTYET YUPEAUTENIO O MOCTYINIEHUU U PacX0JOBaHUH (PUHAHCOBBIX U
MaTepHalbHBIX CPEJICTB,;

PYKOBOIUT paboTaMu MO 0JIaroyCTpOMCTBY, 03€JIEHEHUIO U YOOpKE TEPPUTOPUU
00;

KOOPJIUHHUPYET paboTy MOAYNHEHHBIX €My CIIY>KO U CTPYKTYPHBIX HOJpa3AeieHul;

BBINOJIHSET MpaBUJIa 0 OXpaHe TPYAa U MOKapHOH 0e30MacHOCTH.



3. IlpaBa
3aMecTHTeh PYKOBOIUTENS IMEET MPABO:

—B IIpeJeNIax CBOCH KOMIIETEHIIMH U B MOPSJIKE, ONPEACICHHOM YCTaBOM, /1aBaTh
pacnopspkenust, ykazanus padotaukam OO u TpeboBaTh MX UCIIOTHEHUS,

—IIPEACTABIISATH HA PACCMOTPEHUE PYKOBOJIUTEIS IPEITIOKEHHS IO YIIYUIICHUIO
neareapHoctu OO0;

—M0JIy4aTh OT PYKOBOAUTEJECH U CIICHUAINCTOB YUPEkKACHUS HHPOpMALIHIO, HEOOXOIUMYIO
JUISL OCYLIECTBIICHUS CBOEH JIEATEIBHOCTH,

—IIOAINKCBIBATE JOKYMEHTEI B IIpE€AcIax CcBOCH KOMIICTCHIINH,

—TpedoBaTh OT pykoBojicTBa OO OKa3aHHs CONEHCTBUS B UCTIOJIHEHUH CBOMX JOJDKHOCTHBIX
00513aHHOCTEA.

4. OTBETCTBEHHOCTD
3aMecTUuTENb PYKOBOJMTEIISL HECET OTBETCTBCHHOCTh!:

—3a HCHUCITIOJIHCHUEC NJIN HCHAAJIC)KAIICC UCIIOJTHCHUEC CBOUX 0053aHHOCTEH — B COOTBETCTBUU
C TPYAOBBIM 3aKOHOAATCILCTBOM,

—3a MpaBOHAPYIIIEHHUS, COBEPIICHHBIEC B IEPUOJ OCYIIECTBICHUS CBOCH JESITEIBHOCTH, — B
COOTBETCTBHUH C JCHCTBYIOIIUM I'PaXTaHCKUM, aIMUHUCTPATUBHBIM U YTOJIOBHBIM

3aKOHOAATCIILCTBOM,

—3a MPUYUHEHHE MaTEPUATILHOTO yIiepOa — B COOTBETCTBUU C JICHCTBYIOIIUM
3aKOHO/IaTEILCTBOM.

C MHCTpYKLHEW 03HAKOMJIEH:

(moamucek) (®.1.0.)

(nata)
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